BUILDING USAGE POLICY 
FIRST BAPTIST CHURCH     1301 E. 6th    LAMAR, MO
The following policy is to be agreed upon by those who wish to use the church facilities.
You may schedule your event more than 3 months in advance; however, we reserve the right to cancel your event up to 3 months before the event if we need the facility for ministry use.

1. Availability of First Baptist Church facilities:

a. Church facilities may be reserved at any time other than those times already scheduled for                     church programs events.

b. Non-church members may request the use of the facility with the understanding that priority shall be given to church members or their immediate family at least three months in advance.
2. There shall be no serving or drinking of alcoholic beverages or dancing in the church building or on church property, and no smoking anywhere in the building.

3. The church facilities shall be left in a neat, clean condition.

4. Payment of replacement is to be made for church property that is broken or damaged when using the building.

5. Fees for the use of the facilities are as follows:


a.  Fellowship Hall or Classrooms


1.  Church related organizations, No Fee


2.  Church members, $50.00



3.  Non members, $75.00  


b.  Single Classroom



1. Single Day Event




a. Church related organizations, No Fee




b. Church members, $35.00




c.  Non members, $55.00



2. Multiple Day Event



a. Church related organizations, No Fee




b.  Church members, $35.00 for the first day, $25.00 for subsequent days




c.  Non church members, $55.00 for the first day, $45.00 for subsequent days


c.  Other



1. Non-profit community organizations as approved by the Ministerial Staff and Office Personnel, No Fee



2. Any special considerations will be referred to the Trustees.


6.  Any requests not covered by these guidelines will be reviewed by the Trustees.

7.  Any event that will end after 6:00 PM on Saturday must be approved by The Office Personnel and/or the            

             Custodian.

8.  All decorations must meet the guidelines drawn up by the Special Events Committee.

Tenant shall indemnify and hold harmless the church from any loss or damages in the use of the premises.  Under no circumstance shall the church be liable for any loss or damages to tenant, tenant’s guests or property.  Tenant shall be responsible for the cost of repair for any damages caused by tenant’s use of the premises.
We hereby agree to the above policy.
Date_______________ 

Signature_____________________________
Person Responsible___________________________________

 Event Date____________
Event Time _______

Special Arrangements or Equipment Needed_________________________________  

For Office Use Only

Fees Paid 
Yes_______ No_____

Review made by the Pastor 
Yes______   No_____

Repayment Assessed___________________






Policy Approved April 12, 2006


